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Budgeting - Draft Budget Income

» This function is used for capturing the estimate of funding, i.e. income available
to the school from the EDB and other sources which will be used for running the
schools.

» Budget Income is prepared at income account level.

» Income accounts can be copied to another school level / session with current
or future accounting year, or future accounting year in same school level /
session.

e |t provides function to School Principal for budget review and approval.

» Budget can be prepared for more than one year. User can print a Five-Year
Forecast for Income and Expenditure (R-FBGO10-E).

« |If the EDB grant is entered, the system will perform a checking of the EDB
grant amount against the budget amount.

» For schools with multiple school levels / sessions, user should prepare draft
budget income for each of the school levels / sessions separately.
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(UAT - 3.21.12) Current School Year: 2018 19/08/2024 15:39:53 | super1 v Logout

Create Draft Budget Income

VNS LVl | Revert to Draft Budget \

Sch Level/Session I Secondary/Whole Day I Accounting Year I 2052/2053 N I
v Budgeting EDB Grant S 0.00
EDB Grant Total Budget Amount s 0.00 Status Draft

Draft Budget iIncome

Filter| Enter keyword

« < |1 page of 1 Display [20 v | records 7 page
No record.
Note(s):
[1] Please click [Add Line] and input budget income items for the account year

Step 1. Click [Budgeting] - [Draft Budget
Income] from the left menu

By default, display the page of [Prepare
Budget Income]

Step 2. Select [School Level/Session] and the
[Accounting Year]

Create Budget



(UAT - 3.21.12) Current School Year: 2018 19/08/2024 15:41:19 | L,l. @ B | superl v Logout

Create Draft Budget Income

dgeting > Draft Budget income > Prepare Budget income

Copy by Account Prepare Budget Income

C, Reset ‘. -+ Add Line I Y Submit for Review

Chart of Account

Sch Level/Session Secondary/Whole Day Accounting Year | 205272053 V.
Suggeting EDB Grant s 0.00
EDB Grant Total Budget Amount s 0.00 Status Draft

Draft Budget Income

R SRS S SISCIE NI IS E - R

[1] Please click [Add Line] and input budget income items for the account year

Step 3. Click [Add Line] button. A blank row
will be displayed for input
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(UAT - 3.21.12) Current School Year: 2018 19/08/2024 15:41:19 | L,L @ B | superl v Logout

Create Draft Budget Income
dgeting > Draft Budget income > Prepare Budget income

Step 4a, Entry of |

PTRTRZ account code: Method 1 Accounting Year Wit bl
~ Budgeting IR Enter the account code 0.00

EDB Grant Total Budg d-l rectly 0.00 Status Draft

Draft Budget Income

MRl Step 4b. Entry of account fs

code: Method 2

Click the search icon

Nozte(s):
[1] Please click [Add Line] and input budget income items for the account year




Create Draft Budget Income

Option B) Select
account code from
the Common Account
Code drop-down list
box and click [Copy]
button

Copy Common Account Code

Common Account User Defined Order Account Code

Code

I Select X Close

Fund Source & Ledger Code

Accojunt Code

Option A) Select account code from

the drop-down list box and click N ; h de: Onl :
[Select] button otes for search account code: Only active

income code can be selected
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™ N 3
(UAT - 3.21.12) Current School Year: 2018 19/08/2024 16:10:18 | [ B Ly ® o | super1 ™ Logout

Create Draft Budget Income

dgeting > Draft Budgetincome > Prepare BudgetIncome

Copy by Account Prepare Budget Income

= B B

Relnove] Submit for Review f Revert to Draft Budget '

Sch Level/Session Secondary/Whole Day Accounting Year -
v Budgeting EDB Grant s 0.00
EDB Grant Total Budget Amount s 0.00 Status
Draft Budget Income
« < [1~v]pageof1 > > Display [20 v | recofds / page

0.00

—

Note(s):
[1] Please click [Add Line] and input budget income items for the account year

Step 5. If the desired account code is an
inactive code or has not been created, click

[Chart of Account] button to maintain Chart
of Account.

Create Budget



(UAT - 3.21.12) Current School Year: 2018 19/08/2024 16:28:35 |

Create Draft Budget Income

pudget Income > Account

EDB-Defined Code Source of Fund Programme Ledger Sub-Ledger m Bank Information

=3 3 e

Source of Fund Code All N4 | Ledger Type ‘ All g |
v Budgeting Ledger Code From All ' | Ledger Code To ‘ All v |
EDE Grant Sub-Ledger Code All v | Account Type ‘ Al v |

Draft Budget Income

Filter ‘ Enter keyword ‘

= Hide/Show Column
« - pageof 377 > Display M records / page

n-
(DD/MM/YYYY) Status

A1003001001 Grant Exp - Approved Collection SRR - 01/03/2002 Active

E] A SR - STWE 01/03/2002 Active
B A CEEREE 01/03/2002 Active
SRR Step 6. A new window is displayed. ER/EES (2EE ) EEeTE 01/03/2002 Active
B |Jser can create new account. SEEE - ZERES 01/03/2002 Active
. . — STy J03/2 Activ

SR After finished, user has to close e e e .
B - the window. EEEL - TERE 01/03/2002 Active
B A LEEnEE 01/03/2002 Active
B | A10070. oLt Refunded (Refundable) to EDB ER/EEE (SESIHESNTE 01/02/2002 Active

« < pageof377 > » Display records / page

Create Budget



(UAT - 3.21.12) Current School Year: 2018 19/08/2024 16:13:17 | i Loy (O B | super1l v Logout

Create Draft Budget Income
dgeting > Draft Budgetincome > Prepare Budgetincome

 Save ' C Reset Il 4 Addiine QRCTLEVR  submit for Review BRUEVLSENICLINEEDAl  Chart of Account
|} i 4 )

Sch Level/Session Secondary/Whole Day Accounting Year 2052/2053 v
v Budgeting EDB Grant s 0.00
EDB Grant Total Budget Amount s 100.00 Status Draft

Draft Budget income

Filter| Enter keyword

« < [1~]pageoft > > Display [20 v | records / page
Cm e
A1705501501 E Grantincome 100.00
Note(s)
[1] Please click [Add Line] and input budget income items for the account year

Step 7. Enter [Budget Amount]

(User can click [Add Line] button to create accounting
line.)

(User can select checkbox(es) next to [Account Code] to
delete the accounting line(s))

Step 8. Click [Save] button

-~

Create Budget



(UAT - 3.21.12) Current School Year: 2018 19/08/2024 16:13:17 | Loy ® L | superil v Logout

Create Draft Budget Income

dgeting > Draft Budgetincome > Prepare Budgetincome

Copy by Account Prepare Budget Income

l Chart of Account

Sch Level/Session Secondary/Whole Day Accounting Year 2052/2053 v
v Budgeting EDB Grant s 0.00
EDB Grant I Total Budget Amount s 100.00 I Status Draft

Draft Budget income

Filter| Enter keyword

< < [1 page of 1 Display [20 v | records 7 page
_ s Budget Amount $
A1705501 501 Grant Income 100.00

Note(s):
[1] Please click [Add Line] and input budget income items for the account year

The sum of all budget amount is displayed

under the field Total Budget Amount.

-~

Create Budget



(UAT - 3.21.12) Current School Year: 2018 19/08/2024 16:13:17 | i f oI ©) B | super1l v Logout

Delete Draft Budget Income

S elal= Rraft Budget Income > Prepare Budget Income
...

Copy by Account (B sl a0

Sch Level/Session I Secondary/Whole Day I Accounting Year I 2052/2053 v I
s Budgeting EDB Grant 3 0.00
EDB Grant Total Budget Amount s 100.00 Status Draft

Draft Budget income

Filter| Enter keyword

« < |1 page of 1 Display [20 v | records 7 page
___ Budget Amount $
A1705501 501 Grant Income 100.00

Note(s)
[1] Please click [Add Line] and input budget income items for the account year

Step 1. Click [Budgeting] - [Draft Budget
Income] from the left menu

By default, display the page of [Prepare
Budget Income]

Step 2. Select [School Level/Session] and the
[Accounting Year]

-~

Create Budget



(UAT - 3.21.12) Current School Year: 2018 19/08/2024 16:15:32 | super1 v Logout

Delete Draft Budget Income

dgeting > Draft Budget income > Prepare Budget income

| T

Sch Level/Session Secondary/Whole Day Accounting Year 2052/2053 g
s Budgeting EDB Grant S 0.00
EDB Grant Total Budget Amount s 100.00 Status Draft

Draft Budget Income

Filter | Enter keyword

<« < [1 pageof1 > > Display |20 w | records / page
__
A1705501 501 Grant Income 100.00

e click [Add Line] and input budget income items for the account year

Step 3. User can select the
checkbox(es) next to [Account Code]
and click [Remove] button to delete
the draft budget.

Step 4. Click the [Save] button.

Create Budget



Update Draft Budget Income

v Budgeting EDB Grant

Sch Level/Session

udgeting > Draft Budget Income > Prepare Budgetincome

ISecondary/WhoIe Day I

s

EDB Grant Total Budget Amount s

Draft Budget Income

Nozte(s)

~

Update Budget

Filter| Enter keyword

A1011001501

A1017001501

A1017001508

A1107001501

A1116001501

A1138001501

A2001001501

A2007001501

A2072001501

A2701501501

A3003001501

A3017001501

A3012001501

T 3 3
(UAT - 3.21.12) Current School Year: 2018 20/08/2024 10:45:17 | [ e L ® = | superi~ Logout

Submit for Review Revert to Draft Budget Chart of Account

999,999,999.00

Accounting Year I 2016/2017 v I
7.225,288.00 Status Draft
< |1 page of > Display [20 v | records / page

T S N

Grant Income - Parent-Teacher Assn Setup/Subsidize 2.320.00
Grant Income - Salaries Grant - Teaching Staff 5.000,000.00
Teaching Staff P.F. Con deducted at source by EDB S00,000.00
Step 1. Click [Budgeting] - [Draft Budget 60.480.00
Income] from the left menu 45.720.00
12.240.00

By default, display the page of [Prepare 604.800.00
Budget |nC0me] 2,000,000.00
246,000.00

Step 2. Select [School Level/Session] and the 604,800.00
[Accounting Year] 4,848.00
603.,600.00

132.480.00

[1] Please dlick [Add Line] and input budget income items for the account year



(UAT - 3.21.12) Current School Year: 2018 20/08/2024 10:45:17

=

super1 v Logout

Update Draft Budget Income

udgeting > Draft Budget Income > Prepare Budgetincome

Copy by Account Prepare Budget Income

| I ) T (e easeas

Sch Level/Session Secondary/Whole Day Accounting Year 2016/2017 N
v Budgeting EDB Grant s ©999,999,999.00
EDB Grant Total Budget Amount s 7.225,288.00 Status Draft

Draft Budget Income

Filter| Enter keyword

<< < |1 v]|pageof1 > >

A1011001501

Display [20 v | records / page

Grant Income - Parent-Teacher Assn Setup/Subsidize

7.320.00

Nozte(s)

Update Budget

1017001501

>

A1017001508

Grant Income - Salaries Grant - Teaching Staff

Teaching Staff P.F. Con deducted at source by EDB

2,000,000.00

900,000.00
A1107001501 Grant Income-Diversity Learning Grant (Other Prog) 60.420.00
A1116001501 Grant Inco ] ] 48,720.00
e Ee— oLCD 3. I.f budget of the selected - o oon
p— eseemsm aCcounting year exists and the budget is in ———

A2007001501

A2072001501

“Draft” status (i.e. has not been submitted
to Principal for review), update [Budget

Grant Inco

Grant Inco

2,000,000.00

246,000.00
Amount]
A2701501501 Grant Inco 604,800.00
A3003001501 Grant Inco ) 4.848.00
Step 4. Click [Save] button
A3017001501 Grant Inco 603.,600.00
A3019001501 Grant Inco 132.480.00

[1] Please click [Add Line] and input budget income items for the account year




Submit Draft Budget Income for Review

«After the school account clerk has finished the budget income preparation, the
school account clerk should submit the budget income to Principal for review.

eUser should submit all the accounts for review in one time, i.e. user cannot
submit individual account for review.

*After the budget income has been submitted for review, the budget status will be
changed from “Draft” to “Review”. The budget screen will be changed to display
mode. No modification is allowed in Draft Budget Income function. Modification can
only be done in 2 ways:

1) Update budget in Review Budget Income
2) Revert budget to draft by clicking “Revert to Draft” button

Slide 15




N

Submit Budget Income for Review

(UAT - 3.21.12) Current School Year: 2018 20/08/2024 11:22:56 | super1 v Logout

aft Budget Income > Prepare Budget Income

Copy by Account (L -2 lad -0 =g LTl ’
C, Reset Gdline  Remove  Submitfor Review ReverttoDraftBudgEt

Sch Level/Session I Secondary/Whole Day I Accounting Year | v

Budgeting EDB Grant >

EDB Grant Total Budget Amount s Status

Draft Budget Income

Filter| Enter keyword

& ¢ 1 page of 1 Display |20 v | records 7 page
No record.
Note(s):
[1] Please click [Add Line] and input budget income items for the account year

Step 1. Click [Budgeting] - [Draft Budget
Income] from the left menu

By default, display the page of [Prepare
Budget Income]

Step 2. Select [School Level/Session] and the
[Accounting Year]

Update Budget



v Budgeting

EDB Grant

Submit Budget Income for Review

(UAT - 3.21.12) Current School Year: 2018 20/08/2024 11:24:25 |

praft Budget Income > Prepare Budget Income

Copy by Account

EDB Grant

Prepare Budget Income

= | X

Sch Level/Session

3

Total Budget Amount S

Draft Budget Income

Note(s):

Prepare Budget

Filter| Enter keyword

Secondary/Whole Day

<<

Account Code

A1011001501

A1017001501

A1017001508

A1107001501

A1116001501

A1138001501

A2001001501

A2007001501

A2072001501

A2701501501

A3003001501

A3017001501

A3012001501

ENE ) ) Revert to Draft Budget |

Accounting Year 2016/2017

999,999,999.00

7.225,288.00 Status Draft

< [1~]pageof1 > > Display [20 v | records / page
Description

Grant Income - Parent-Teacher Assn Setup/Subsidize

Grant Income - Salaries Grant - Teaching Staff

Teaching Staff P.F. Con deducted at source by EDB

Grant Income-Diversity Learning Grant (Other Prog)

Grant Income - Moral and National Education

Grant Income - Promotion of Reading Grant

Grant Income - School and Class Grant

Grant Income - Rev Adm Grant (School Section)

Grant Income - Composite Information Technology Gr

Step 3. Click [Submit for Review] button

[1] Please click [Add Line] and input budget income items for the account year

o= | superil ™~ Logout

7.320.00

2,000,000.00

S00,000.00

60,480.00

48,720.00

12.240.00

604,800.00

2,000,000.00

246,000.00

604,800.00

4,848.00

603.,600.00

132.480.00



k-

Submit Budget Income for Review

@ Record saved successfully.

Copy by Account

(UAT - 3.21.12) Current School Year: 2018 20/08/2024 11:25:08 | =

aft Budget Income > Prepare Budget Income

Prepare Budget Income

e ] o I

Remove | | Submit for Review | Bt i

Budgeting Sch Level/Session
EDB Grant EDB Grant 3
Draft Budget Income Total Budget Amount s

Note(s):

Prepare Budget

Filter| Enter keyword

A1011001501
A1017001501
A1017001508
A1107001501
A1116001501
A1138001501
A2001001501
A2007001501
A2072001501
A2701501501
A3003001501
A3017001501
A3019001501

Secondary/Whole Day

<<

[1] Piease click [Add Line] and input budget income items for the account year

2016/2017 e

I Review I

Display [20 v | records / page

Accounting Year

999,999,999.00

7.225,288.00 Status

< |1 page of

Grant Income - Parent-Teacher Assn Setup/Subsidize
Grant Income - Salaries Grant - Teaching Staff
Teaching Staff P.F. Con deducted at source by EDB
Grant Income-Diversity Learning Grant (Other Prog)
Grant Income - Moral and National Education

Grant Income - Promotion of Reading Grant

Grant Income - School and Class Grant

Grant Inco
Grant Inco

Grant Inco

e | Ne status is changed from “Draft” to “Review”
e [ he budget is ready for school principal to
St eview under [Budget] = [Review Budget].

superl1 v Logout

T R S BT

7.320.00

2,000,000.00
900,000.00
60,480.00
48,720.00
12,240.00
604,800.00

Bl 00.000.00

32,480.00



Revert Review Budget Income to Draft

 Allow the user to revert the submitted budget income to the “Draft” status.

e If the budget income requires an amendment after it has been submitted for
review, the school account clerk can change the budget income to “Draft” status.
It is provided that the budget has not been frozen by the Principal.

» After the budget income is reverted to Draft status, the budget status will be
changed from “Review” to “Draft”. The budget will be changed from display mode
back to edit mode.

Slide 19




~ 0 3
(UAT - 3.21.12) Current School Year: 2018 20/08/2024 11:48:01 | [ & Ly 2 (D) =] | super1 >~ Logout

Revert Review Budget Income

pting > Draft Budget Income > Prepare Budget income

Copy by Account ‘ Prepare Budget Income

I3 | | T Adaline RemoveSubnﬁtforRevlewReverttoDraﬁmdget‘

Sch Level/Session I Secondary/Whole Day Accounting Year | ok |

v Budgeting EDB Grant =

EDB Grant Total Budget Amount s Status

Draft Budget Income

Filter | Enter keyword

<< < |1 page of 1 Display |20 v | records 7 page
No record.
Noze(s):
[1] Please dlick [Add Line] and input budget income items for the account year

Step 1. Click [Budgeting] - [Draft Budget
Income] from the left menu

By default, display the page of [Prepare
Budget Income]

Step 2. Select [School Level/Session] and the
[Accounting Year]

Update Budget



Revert Review Budget Income

v Budgeting

EDB Grant

Copy by Account

EDB Grant

(UAT - 3.21.12) Current School Year: 2018 20/08/2024 11:44:15 |

Prepare Budget Income

bting > Draft Budget income > Prepare Budget Income

N 0 5
| & L ® = | superl >~ Logout

3

Total Budget Amount S

Draft Budget Income

Norte(s):

Filter| Enter keyword

A1011001501
A1017001501
A1017001508
A1107001501
A1116001501
A1138001501
A2001001501
A2007001501
A2072001501
A2701501501
A3003001501
A3017001501
A3019001501

| |+ Addune | | ®

Sch Level/Session Secondary/Whole Day

<<

[1] Please click [Add Line] and input budget income items for the account year

999,999,999.00

7.225,288.00

< [1 ~] page of 1

_

Grant Income - Parent-Teacher Assn Setup/Subsidize

Grant Income - Salaries Grant - Teaching Staff

Accounting Year 2016/2017 v

Status Review

Display |20 v | records / page

7.320.00
2,000,000.00

Teaching Staff P.F. Con deducted at source by EDB 900,000.00
Grant Income-Diversity Learning Grant (Other Prog) 60,480.00
Grant Income - Moral and National Education 48,720.00
Grant Income - Promotion of Reading Grant 12,.240.00
Grant Income - School and Class Grant 604,800.00

Grant Income - Rev Adm Grant (School Section)

Grant Income - Composite Information Technology Gr

Grant|
Grant|
Grant |

Grant|

Step 3. Click [Revert to Draft Budget] button

2,000,000.00

246,000.00
504,800.00
4,848.00
03,600.00
32,480.00

Revert Budget




Revert Review Budget Income

@ Record saved successfully.

v Budgeting

Sch Level/Session

EDB Grant EDB Grant s

Draft Budget Income

Total Budget Amount s

Filter | Enter keyword

A1011001501
A1017001501
A1017001508
A1107001501
A1116001501
A1138001501
A2001001501
A2007001501
A2072001501
A2701501501
A3003001501
A3017001501
A3019001501

2t Note(s)

Revert Budget

eting > Draft Budget income > Prepare Budget Income

Secondary/Whole Day

E: B L ®

(UAT - 3.21.12) Current School Year: 2018 20/08/2024 11:46:40 |

=3 =

e oo

2016/2017

Accounting Year

999,999,999.00

7.225,288.00 Status I Draft I

<< < page of 1

Display |20 v | records 7 page

Grant Income - Parent-Teacher Assn Setup/Subsidize
Grant Income - Salaries Grant - Teaching Staff
Teaching Staff P.F. Con deducted at source by EDB
Grant Income-Diversity Learning Grant (Other Prog)
Grant Income - Moral and National Education

Grant Income - Promotion of Reading Grant

Grant Income - School and Class Grant

The status is changed from “Review” to “Draft”. The

draft budget can be modified or deleted.

=S

| super1 v Logout

-:-—__ T

2,000,000.00

900,000.00

60,480.00

48,720.00

12.240.00

604.,800.00

504,800.00

4,848.00

p03,600.00

132,480.00



Copy by Account

» User can create a new income budget by copying accounts of the Receipts, Draft
or Revised Budget Income from one School Level / Session and Accounting Year to
another School Level / Session and Accounting Year. It provides an effective and
efficient means to prepare budget.

 To proceed with the copying function, the budget of the designated (copy to)
school level / session and accounting year should not have any budgets or the
budget is in “Draft” status.

« For multi-school level / session schools, the income accounts can be copied from
one school level / session to another school level / session or another accounting
year. If it is a single school level / session, the income accounts can only be
copied to another accounting year.

Slide 23




Copy Budget by Account

> Draft Budget Income > Copy by Account

( Copy by Account Prepare Budget Income

Vv Select Budget Income

v Budgeting Sch Level/Session Secondary/Whole Day N I Accounting Year A
EDB Grant Version Receipts Draft Budget Income Revised Budget Income

Draft Budget Income

Filter| Enter keyword

<< < [¥]pageof1 > > Display [20 v | records / page

No record.
v Copy Selected Budget Income To
Sch Level/Session Secondary/Whole Day e Accounting Year 2016/2017 A

Step 1. Click [Budgeting] - [Draft Budget
Income] from the left menu

Step 2. Click [Copy by Account] tab

Step 3. Select [School Level/Session] and
the [Accounting Year]

Copy by Account

(UAT - 3.21.12) Current School Year: 2018 20/08/2024 12:05:41 | [ (©) =] | super1 v Logout




(UAT - 3.21.12) Current School Year: 2018 20/08/2024 12:07:35

super1 v Logout

Copy Budget by Account

> Draft Budget Income > Copy by Account

Confirm ) C, Reset

v Budgeting Sch Level/Session Secondary/Whole Day ~ Accoul

Draft Budget Income Revised Budget Inco

EDB Grant Version

Step 4. Select checkbox next to [Account Code]

Draft Budget income

Filter| Enter keyword

< (1v]pageof 1 Step 5. Click to select the target [School Level
= / Session] (if applicable) and [Accounting Year]

A1701501515

Donations

A1135001501 Grant Income-One-off Promotig

Step 6. Click [Confirm] button

A3003001501 Grant Income - SB Support Sch

A2001001501 Grant Income - School and Claf »,000.00
A3019001501 Grant Income - Understanding 2,000.00
A1701501501 Income - Gen. Funds / Subscriptions / Tong Fa 37.500.00
A1701503503 Sales of Exercise Books and Stationery 36,200.00
A1701504503 Sales of School Uniform, etc. 1,200.00

v Copy Selected Budget Income To

Sch Level/Session Secondary/Whole Day v Accounting Year 2016/2017 ~

ESCAPE

= to return

Copy by Account



