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Draft Budget Expenditure

 This function is used for capturing the estimate of expenses, i.e. expenditures
spent by different programmes in the school.

« Budget Expenditure is prepared at programme and expenditure account level.

» Programme Leader who is usually a senior teacher should prepare the budget.
Role of financial clerk is to input budget on behalf of Programme Leader only.

» Expenditure accounts can be copied to another school level / session with current
or future accounting year, or future accounting year in same school level / session.

e |t provides function to School Principal to review and approve.

» Allow preparing of five years budget and generate a five-year forecast report.
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Create Draft Budget EXpendItUI’e (UAT - 3.21.12) Current School Year: 2018 20/08/2024 15:05:55 | &T &T Lf (©) &t | superl~ Logout

Draft Budget Expenditure > Prepare Budget Expenditure

Sch Level/Session Secondary/Whole Day Accounting Year I B I
N/ Budgeting EDB Grant s 0.00
EDB Grant Total Budget Amount s 0.00

Draft Budget Income

Filter | Enter keyword

No record.

< < |[1v]|pageof1 > > Display [20 v | records 7 page

Note(s):
[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting year

[2] Please click the hyperiink of Programme Code and input budget expenditure by account code

Step 1. Click [Budgeting] - [Draft Budget
Expenditure] from the left menu

By default, display the page of [Prepare
Budget Expenditure]

Step 2. Select [School Level/Session] and
the [Accounting Year]

Create Budget



T 4 3
Year: 2018 20/08/202415:14:09 | By By f£i2 ® < | superi~ Logout

Create Draft Budget Expenditure — Programme Level

e Budget Expenditure

Remove Submit for Review Revert to Draft Budget

Sch Level/Session Secondary.

ole Day Accounting Year 2016/2017 ~

N/ Budgeting EDB Grant s

EDB Grant Total Budget Amount

N Step 3a. Click [Programme Code] hyperlink to
e ; prepare budget expenditure
Filter| Enter keyword
N Step 3b. If the desired programme does not exist,
i click [Add] button to create a new programme
e code for budget preparation.

Chinese Lan

WFMP Admin Prog )

WFMP is a default programme
St  (THe benefit of creating programmes other than

WFMP: better monitoring of financial resources and

allocation.)

Create Budget



C

reate Draft Budget Expenditure

[S-FBGO02-05] FMP > Budgeting > Draft Budget Expenditure > Prepare Budget Expenditure - Select
Programme

Filter ‘ Enter keyword

<< < [~]pageof1 > > Display [20 v | records 7 page

No record.

Step 3c. A new pop up window is
displayed. User can create new
programme. After finished, close
the pop-up window.
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v Budgeting

Create Draft Budget Expenditure — Programme Level

Copy by Programme

B EX

Sch Level/se

ion Secondary/Whole Day

EDB Grant s 999,999,999.00
EDB Grant Total Budget Amount 3 2,971,808.00
Draft Budget Income

Draft Budget Expenditu Vv Budget Expenditure

Filter ‘ Enter keyword

<

< |<1V page of 1

>

>>

| ] ELO1 English LaQguage
| CLO1 Chinese LangOgge
() WFMP

Admin Programme
Noze(s):

[1] Please click [Add] to select and add Programme to the budget expenditure for the accoOQing year
[2] Please click the hyperiink of Programme Code and input budget expenditure Dy account cod

programmes

)l Year: 2018 20/08/2024 15:20:04

| superl v Logout

are Budget Expenditure

Accounting Year

201672017

Display records / page

584,364.00 Draft
695,700.00 Draft
1.691,744.00 Draft

Step 3d. Click [Save] button to save the
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0 : 3
Year: 2018 20/08/2024 15:22:09 | [ & Ly D) & | superl >~ Logout

Create Draft Budget Expenditure — Account Code Level 4

B R 0 (oo | | sobmiorneven | | Revrio s e

Sch Level/Session Secondary/Whole Day Accounting Year 2016/2017 N
v Budgeting EDB Grant 3 999,999.999.00
EDB Grant Total Budget Amount s 2,971.808.00

Draft Budget Income

Draft Budget Expenditu

> Budget Seseas Step 4. Click [Add Line] button to add a blank
row

Programme Budget

b3 584,364.00 Status
Amount

e

‘ -+ Add Line I Chart of Account

Filter| Enter keyword

<« < [1+v]pageof1 Display (20 v | records / page
T S
A1138001001 Grant Exp - Promotion of Reading Grant 3,372.00
A2001001054 Teaching Materials 2.292.00
A2007001001 Grant Exp - Revised Admin. Grant (School Section) 242.292.00
A2701501052 Audit Fee 241.092.00
A2701501054 Transports & Travelling 5,052.00
A3003001001 Grant Exp - SB Supprt Sche for Newly Arrived Child 4,452.00
A3017001001 Grant Exp - Capacity Enhancement Grant 85,812.00

Norte(s)

[1] Please click [Add Line] and input budget expenditure items for the selected Programme

Create Budget



Create Draft Budget Expenditure — Account Code Level

™ N2 3
Year: 2018 20/08/202415:223:15 | B B L2 ®

v Budgeting
EDB Grant
Draft Budget Income

Draft Budget Expenditu

~

B s : (. S |

Sch Level/Session Secondary/Whole Day Accounting Year
EDB Grant s 999,999,999.00
Total Budget Amount s 2,971.808.00

> Budget Expenditure

2016/2017

| super1 v Logout

Programme Budget

b3 584,364.00 Status Draft
Amount
—+ Add Line Chart of Account [
K < |1 pageof1 > Display [20 v | records 7 page

. e T ™

A1138001001 Grant Exp

A2001( Step 5a. Entry of aterials

A2007d account COde: MethOd 1 Revised Admin. Grant (School Section)

e [ nter the account code

- Promotion of Reading Grant

A27019 direCtly Transports & Travelling
A3003001001

Step 5b. Entry of account
A3017001001

code: Method 2

| | @ Click the search icon

Note(s):
[1] Please click [Add Line] and input budget expenditure items for the selected Programme.

Create Budget

241.,092.00

5.052.00

4,452.00

85,812.00

0.00



Create Draft Budget Expenditure — Account Code Level

Common Account
Code

X oo

Selggt Account Code

Account Code

Option A) Select account code from
the drop-down list box and click
[Select] button

Option B) Select
account code from
the Common Account
Code drop-down list
box and click [Copy]
button

User Defined Order Account Code

Notes for search account code: Only active
expenditure code can be selected



. N2 3
20/08/2024 15:28:26 | [ B Ly ® = | superis~ Logout

Create Draft Budget Expenditure — Account Code Level

™ SRR AR P

Filter ; Enter keyword

<< < [1 v]|pageof1 > >> Display |20 v| records / page

v Budgeting (] ELO1 English Language 584,464.00 @ Draft
EDB Grant [ | CLO1 Chinese Language 695,700.00 Draft
Draft Budget Income L] WFMP Admin Programme 1.691,744.00 | Draft
Note(s):
Draft Budget Expenditu [1] Please click [Add] to select and add Programme to the budget expenditure for the accounting year

[2] Please click the hyperlink of Programme Code and input budget expenditure by account code.

Programme Budget
Amount

3 584,464.00 Status Draft

Chart of Account

gl |f the desired account code cannot be found,
click [Chart of Account] button to maintain
ArissoeToet | Chart of Account.

A2001001054 Teaching Materi

(] A2007001001 Grant Exp - Revised Aamin. ‘ 242.292.00 |
\ A2701501052 Audit Fee \ 241,092.00 |
(] A2701501054 Transports & Travelling ‘ 5.052.00 ‘
1 A3002001001 Grant Exp - SB Supprt Sche for Newly Arrived Child ‘ 4,452.00
L A3017001001 Grant Exp - Capacity Enhancement Grant ‘ 85,812.00 ‘
} A1011 002001a Grant Exp - PTA - Activity ‘ 100.00
Nozte(s):
[1] Please click [Add Line] and input budget expenditure items for the selected Programme.
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Create Draft Budget Expenditure — Account Code Level

' Budgeting
EDB Grant
Draft Budget Income

Draft Budget Expenditu

EDB-Defined Code Source of Fund Programme Ledger Suh-LedgeI m BanI Information

oo+ fo e

Source of Fund Code ‘ Al v ‘ Ledger Type ‘ Al v |
Ledger Code From ‘ Al v ‘ Ledger Code Tq ‘ Al v |
Sub-Ledger Code ‘ Al N ‘ Account Type ‘ Al V|

Filter ‘ Enter keyword ‘

= Hide/Show Column

. Account Code &

A1003001001

A1003001501
A1003001502
A1003001503
A1003001504
A1003001505
A1004005001
A1004005501

A1004005502

A1004005503

<« ¢ [1 ¥|pageofzzz > »

Display records / page

English Description &

Chinese Description

Grant Exp - Approved Collection

Step 6. A new pop up window is
displayed. User can create new
account.

Grant Income - Approved Collection

Prior Year Adjustments

Clawback/Amount Refunded (Refundable) to E
TRF from General Fund/ Subscriptions/ Tong FJ

= fRaa =

TRF from General Domain Control/ Grants A/C/ EOEBG E-REESANE - HEEAEA N SEEEEER

Grant Exp - Technical Subjects EREEEL-TERE

Grant Income - Technical Subjects BN -IERE

Prior Year Adjustments LEEnsEE

Clawback/Amount Refunded (Refundable) to EDB ERIEEE(CES 12 EENEE

« < page of 377 > » Display records / page

(UAT - 3.21.12) Current School Year: 2018 20/08/2024 15:30:06 |

01/03/2002
01/03/2002
01/03/2002
01/03/2002
01/03/2002
01/03/2002
01/03/2002
01/03/2002
01/03/2002
01/03/2002

L ® = |

Status

Active
Active
Active
Active
Active
Active
Active
Active
Active

Active

superi v
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ERs N 3
| Year: 2018 20/08/202415:31:07 | By By f£2 ® < | superi~ Logout

Create Draft Budget Expenditure — Account Code Level _

Sch Level/Session Secondary/Whole Day Accounting Year 2016/2017 N~
~ Budgeting EDB Grant s ©999,999,999.00
EDB Grant Total Budget Amount 3 2,971,908.00

Draft Budget Income

Filter| Enter keyword

<< < |1 v]|pageof1 > >> Display .:20 v | records / page

ELO1 English Language 584,464.00 Draft
CLO1 Chinese Language 695,700.00 Draft
WFMP Admin Programme 1.691,744.00 Draft

Note(s):
[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting yed

[2] Piease ciick the hyperiink of Programme Code and input budget expenditure by account code

Step 7. Enter the budget amount after selecting the
s 584,464.00 account code.

Programme Budget
Amount

—+ Add Line Chart of Account [

< < |1 v|pageof1 Display [20 v | records / page

A1138001001 Grant Exp - Promotion of Reading Grant
A2001001054 Teaching Materials
A2007001001 Grant Exp - Revised Admin. Grant (School Section)

Create Budget



T 4 3
| Year: 2018 20/08/202415:31:07 | By By f£u2 ® < | superi~ Logout

Create Draft Budget Expenditure — Account Code Level

re Budget Expenditure

Copy by Programme Copy by Account Prepare Budget Expenditure

Sch Level/Session Secondary/Whole Day Accounting Year 2016/2017 R
~ Budgeting EDB Grant s ©999,999,999.00
EDB Grant Total Budget Amount 3 2,971,908.00

Draft Budget Income

Filter| Enter keyword

<< < |1 v]| pageof1 > >> Display ‘,20 v’ records / page

ELO1 English Language 584,464.00 Draft

CLO1 Chinese Language 695,700.00 Draft
WFMP Admin Programme 1.691,744.00 | Draft

Note(s):

[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting yeqd

[2] Piease click the hyperiink of Programme Code and input budget expenditure by account code

Step 8. Scroll back to upper part of the screen to
o e an s 584,464.00 return to the screen of programme level.

-+ Add Line Chart of Account [

< < |1 v|pageof1 Display (20 v ] records / page
A1138001001 Grant Exp - Promotion of Reading Grant 3.372.00
A2001001054 Teaching Materials 2.292.00
A2007001001 Grant Exp - Revised Admin. Grant (School Section) 242.292.00

Create Budget



™ 3 3
ool Year: 2018 20/08/202415:0555 | By By Lo ® o« | superi~ Logout

Delete Draft Budget Expenditure — Programme Level

epare Budget Expenditure

Copy by Programme Copy by Account @ - TeR TN Pl g S T T ’

Sch Level/Session I Secondary/Whole Day I Accounting Year I o I
' Budgeting EDB Grant s 0.00
EDB Grant Total Budget Amount s 0.00

Draft Budget Income

Filter| Enter keyword

< < |[1v]|pageof1 > > Display [20 v | records 7 page

'”r e =] S e - SETIE
] T ‘ aE P ] s

[1] Please click [Add] to select and add Programmme to the budget expenditure for the accounting year

No record.

Note(s):

[2] Please click the hyperlink of Programme Code and input budget expenditure by account code

Step 1. Click [Budgeting] - [Draft Budget
Expenditure] from the left menu

By default, display the page of [Prepare
Budget Expenditure]

Step 2. Select [School Level/Session] and
the [Accounting Year]

Create Budget



P
hool Year: 2018 20/08/2024 15:32:47 | superl v Logout

Delete Draft Budget Expenditure — Programme Level

repare Budget Expenditure

Copy by Programme Copy by Account

& = e

Sch Level/Session Secondary/Whole Day Accounting Year 201672017 N
' Budgeting EDB Grant 3 999,999,999.00
EDB Grant Total Budget Amount s 2,971,908.00

Draft Budget Income

Filter| Enter keyword

<< < [1.v]|pageof1

Display [20 v | records / page

English Language 584,464.00 Draft
CLO1 Chinese Language 695,700.00 @ Draft

WFMP Admin Programme 1.691,744.00 @ Draft

Step 1. User can select the
checkbox(es) next to [Programme
Code] and click [Remove] button to
delete the draft programme budget.

Display |20 v | records / page

Step 2. Click [Save] button to update ipts Budget Amount $

Bt Exp - Promotion of Reading Grant 7
the record. et
Teaching Materials 2.292.00
A2007001001 Grant Exp - Revised Admin. Grant (School Section) 242.292.00

Create Budget



(UAT - 3.21.12) Current School Year: 2018 20/08/2024 15:35:59 | super1 v Logout

Update Draft Budget Expenditure
Draft Budget Expenditure > Prepare Budget Expenditure

Sch Level/Session I Secondary/Whole Day I Accounting Year I R I
v Budgeting EDB Grant s 0.00
EDB Grant Total Budget Amount 3 0.00

Draft Budget Income

Filter| Enter keyword

< < |1v]|pageof1 > > Display [20 v | records 7 page

No record.
Norte(s):
[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting year

[2] Please click the hyperiink of Programme Code and input budget expenditure by account code

Step 1. Click [Budgeting] - [Draft Budget
Expenditure] from the left menu

By default, display the page of [Prepare
Budget Expenditure]

Step 2. Select [School Level/Session] and
the [Accounting Year]

~

Update Budget



| o | superil v~ Logout

0ol Year: 2018 20/08/2024 15:39:18

Update Draft Budget Expenditure — Programme Level _

Copy by Programme Copy by Account Prepare Budget Expenditure
EESa = B |

Sch Level/Session Secondary/Whole Day Accounting Year 201672017 v
v Budgeting EDB Grant s 999,999,999.00
EDB Grant Total Budget Amount s 2,971,808.00

Draft Budget Income
Draft Budget Expenditu Vv Budget Expenditure

Filter\ Enter keyword l

<« < [1~]pageof1 > > Display records / page

584,364.00 Draft

English Language

Chinese Language 695,700.00 @ Draft

(] CLO1
WFMP Admin Programme 1.691,744.00 @ Draft

Note(s):
[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting year

[2] Piease click the hyperlink of Programmme Code and input budget expenditure by account code

Step 3. Click hyperlink under [Programme

Code]

V1.0 Slide 17




ear: 2018 20/08/2024 15:40:52 | s | superl v Logout

Update Draft Budget Expenditure — Account Code Level

Budget Expenditure

Accounting Year | 201672017 Vv |

Sch Level/Session Secondary/Whole Day
v Budgeting EDB Grant S 999,999,999.00
EDB Grant Total Budget Amount 3 100.00

Draft Budget Income

Filter| Enter keyword ‘

«K < E] pageof1 > Display [20 v | records / page
CLO1 Chinese Language Draft

I} ELO1 English Language

(- WFMP Admin Programme

Noteter Step 4. Update [Budget Amount]

[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting year
[2] Please click the hyperlink of Programme Code and input budget expenditure by account code

7 WFMP Admin Programme Step 5. Click [Save] button

Programme Budget
Amount
—+ Add Line Chart of Account [

<< < |1 v|pageof1 > >> Display |2o v | records / page

Grant Exp - PTA - Activity

[1] Please click [Add Line] and input budget expenditure items for the selected Programme.

V1.0 Slide 18



Submit Draft Budget Expenditure for Review

- After the programme leader or school account clerk has finished the budget
expenditure preparation, the programme leader or school account clerk should
submit the budget expenditure to Principal for review.

- User can submit individual programme for review.

- After the budget expenditure for the programmes have been submitted for
review, the budget status of those selected programmes will be changed from
“Draft” to “Review”. Those budget lines will be changed to display mode. No
modification is allowed. Modification can only be done in 2 ways:

1) Update budget in Review Budget Income

2) Revert budget to draft by clicking “Revert to Draft” button

Slide 19




™ d 3
Current School Year: 2018 20/08/202415:58:07 | [ 7 f£ao ® o | superi~ Logout

Submit Draft Budget Expenditure for Review

diture > Prepare Budget Expenditure

Sch Level/Session I Secondary/Whole Day I Accounting Year I NV I
' Budgeting EDB Grant =3 0.00
EDB Grant Total Budget Amount 3 0.00

Draft Budget Income

Filter| Enter keyword

No record.

< < |[1v|pageof1 > > Display [20 v | records / page

Note(s):
[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting year
[2] Please click the hyperlink of Programme Code and input budget expenditure by account code

Step 1. Click [Budgeting] - [Draft Budget
Expenditure] from the left menu

By default, display the page of [Prepare

Budget Expenditure]

Step 2. Select [School Level/Session] and
the [Accounting Year]

-~

Prepare Budget



T d 3
Current School Year: 2018 20/08/2024 15:59:54 | [ & L ® =] | super1l >~ Logout

Submit Draft Budget Expenditure for Review

diture > Prepare Budget Expenditure

Copy by Programme Copy by Account Prepare Budgat Expenditure

B | B | My e

Sch Level/Session Secondary/Whole Day Accounting Year 2016/2017 N
v Budgeting EDB Grant s 999,999,999.00
EDB Grant Total Budget Amount 3 2,971,808.00

Draft Budget Income

Filter | Enter keyword

< < |[1v]|pageof1 > > Display [20 v | records / page

English Language 584,364.00 Draft

CLO1

Chinese Language 695,700.00 @ Draft

WFMP Admin Programme 1.691,744.00 @ Draft

[1] Please click [Add] to select and add Programme o the budget expenditure for the accounting year
[2] Please click the hyperlink of Programmme Code and input budget expenditure by account code

Step 3. Select checkbox(es) next to
[Programme Code] (The status is “Draft”)

Step 4. Click [Submit for Review] button

Prepare Budget



Submit Draft Budget Expenditure for Review

Current School Year: 2018 20/08/2024 16:00:48 super1 v Logout

diture > Prepare Budget Expenditure

v Budgeting

EDB Grant
Draft Budget Income

Draft Budget Expenditu

~

@ Record updated successfully.

Sch Level/Session Secondary/Whole Day Accounting Year 2016/2017 N,
EDB Grant S 999,999,999.00
Total Budget Amount s 2,971,808.00

Filter| Enter keyword

<« < |1v|pageof1 > > Display [20 v | records / page

ELO1 English Language
LO1 Chinese Language 9 Z Review
WFMP Admin Programme ’ . Draft

Note(s):

[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting year
[2] Please click the hyperiink of Programmme Code and input budget expenditure by account code

The status is changed from “Draft” to “Review”.
The budget is ready for school principal to

review under [Budget] - [Review Budget].

Prepare Budget



Revert Review Budget Expenditure to Draft

- Allow the user to revert the submitted budget expenditure lines to the “Draft”
status.

- If user want to make amendment after the budget has been submitted for review,
user can revert the programme to “Draft”. It is provided that the budget has not
been frozen by the Principal.

- After the budget is reverted to Draft status, the budget status will be changed
from “Review” to “Draft”. The budget line will be changed from display mode
back to edit mode.

Slide 23




T 3 3
') Current School Year: 2018 20/08/202415:05555 | By B Lo ® o | super1~ Logout

Revert Review Budget Expenditure to Draft
pnditure > Prepare Budget Expenditure

Sch Level/Session Secondary/Whole Day Accounting Year I W I

7 Budgeting EDB Grant 0.00
EDB Grant Total Budget Amount s 0.00

Draft Budget Income

Filter | Enter keyword

< < |[1v]|pageof1 > > Display [20 v | records 7 page

No record.

Note(s):

[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting year
[2] Please click the hyperlink of Programme Code and input budget expenditure by account code

Step 1. Click [Budgeting] - [Draft Budget
Expenditure] from the left menu

By default, display the page of [Prepare
Budget Expenditure]

Step 2. Select [School Level/Session] and
the [Accounting Year]

Revert Budget



2) Current School Year: 2018 20/08/2024 16:01:38 | super1 v Logout

Revert Review Budget Expenditure to Draft
enditure > Prepare Budget Expenditure

Sch Level/Session Secondary/Whole Day Accounting Year byt
v Budgeting EDB Grant s 999,999,999.00
EDB Grant Total Budget Amount 3 2,971.808.00

Draft Budget Income

Draft Budget Expenditu v Budget Expenditure

Filter| Enter keyword

< < |1v|pageof1 > > Display [20 v | records / page

ELO1 English Language 584,364.00 Review
CcLO1 Chinese Language 695,700.00 Review

WFMP Admin Programme 1.691,744.00 | Draft

Note{s):
[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting year

[2] Please click the hyperlink of Programmme Code and input budget expenditure by account code

Step 4. Select checkbox(es) next to
[Programme Code] which should be in “Review”
status

Step 5. Click [Revert to Draft Budget] button

Revert Budget



i r 4 3
?) Current School Year: 2018 20/08/2024 16:03:13 | [ B Ly ® o« | super1l>~ Logout

Revert Review Budget Expenditure to Draft
pnditure > Prepare Budget Expenditure

Copy by Programme Copy by Account Prepare Budget Expenditure
| s

Sch Level/Session Secondary/Whole Day Accounting Year 2016/2017 e
Sudgeting EDB Grant 3 999,999,999.00
EDB Grant Total Budget Amount s 2,971,808.00

Draft Budget Income

e

Filter‘ Enter keyword ‘

<< < |1 V| page of 1 > >> Display |20 v | records / page

[ ] ELO1 English Language 584,364.00

[ | CLO1 Chinese Language 695,700.00
(] WFMP Admin Programme 1.691,744.00 | Draft

Nozte(s):
[1] Please click [Add] to select and add Programme to the budget expenditure for the accounting year
[2] Please click the hyperlink of Programmme Code and input budget expenditure by account code

The status is changed from “Review” to “Draft”.
The draft budget can then be modified or

deleted.
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Copy by Programme

- User can create a new expenditure budget by copying the programmes of
Committed Amount, Draft or Revised Budget Expenditure from one School Level /
Session and Accounting Year to another School Level / Session and Accounting Year.
It provides an effective and efficient means to prepare budget.

- To proceed with the copying function, the budget of the designated (copy to)
school level / session and accounting year should not have any budgets or the
budget is in “Draft” status.

- The new programme code must exist and be effective in the “Copy to” School
Level / Session and Accounting Year.
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T 4 3
(UAT - 3.21.12) Current School Year: 2018 20/08/202416:04:58 | BBy By Li ® < | superi v~ Logout
Copy by Programme
ting > Draft Budget Expenditure > Copy by Programme

Copy by Programme Copy by Account Prepare Budget Expenditure

A m- Create New Programme

Secondary/Whole Day

N Budgeting Sch Level/Session

Y I

Accounting Year I

EDB Grant Version

Committed Amount Draft Budget Expenditure Revised Budget Expenditure

Draft Budget Income
Filter | Enter keyword
Draft Budget Expenditu

_ Programme Code ‘ Description ‘ Budget Amount $ ' New Programme Code
No record.
Sch Level/Session Secondary/Whole Day Accounting Year 2016/2017

Step 1. Click [Budgeting] - [Draft Budget
Expenditure] from the left menu

Step 2. Click [Copy by Programme] tab

Step 3. Select [School Level/Session] and
the [Accounting Year]

-

Copy by Programme



(UAT -3.21.12) currentse |f the desired programme code ® < | superi~ Logout
SR TEEE SR does not exist in the Programme
Copy by Programme  [IRSSSMSSWEISRIEERSSRNEIEREE. Code selection box, user can
click [Create New Programme]
button to create new
programme.

Copy by Programme

V

C, Reset Create New Programme

7 Budgeting Sch Level/Session Secondary/Whole Day

EDB Grant Version Committed Amount Draft Budget EXperu.... IS et Expenditure

Draft Budget Income
Filter | Enter keyword

-
CLO1 Chinese Language 695,700.00
ELO1 English Language 584,364.00

WFMP Admin Programme 1.691,744.00

Draft Budget Expenditu

v Copy Selected Budget Expenditure To

Sch Level/Session Secondary/Whole Day ~ Accounting Year 2016/2017

Step 4. Select checkbox(es) next to
[Programme Code] and enter [New
Programme Code]

Step 5. Click to select the target [School Level
/ Session] (if applicable) and [Accounting Year]

Step 6. Click [Confirm] button

Copy by Programme



Copy by Account

- User can create a new expenditure budget by copying accounts of the Committed
Amount, Draft or Revised Budget Expenditure from one School Level / Session and

Accounting Year to another School Level / Session and Accounting Year. It provides

an effective and efficient means to prepare budget.

- Allow user to copy selected account codes of a programme to another programme
or several programmes.

- To proceed with the copying function, the budget of the designated (copy to)
school level / session and accounting year should not have no budget created or
the budget is in “Draft” status.

- The new programme code must exist and be effective in the “Copy to” School
Level / Session and Accounting Year.
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ors 4 3
(UAT - 3.21.12) Current School Year: 2018 20/08/202416:09:49 | [ B L1 ® o | superi~ Logout

Copy by Account

Budgeting > Draft Budget Expenditure > Copy by Account

Copy by Programme ‘ Copy by Account ') Prepare Budget Expenditure

)

' Budgeting Sch Level/Session Secondary/whole Day — I I Accounting Year s I
EDB Grant Programme Code bt
Draft Budget Income N SIon Committed Amount Draft Budget Expenditure Revised Budget Expenditure

Draft Budget Expenditu

Filter| Enter keyword

S S T

No record.

v Copy Selected Budget Expenditure To

Sch Level/Session Secondary/Whole Day N Accounting Year 2016/2017 A

Programme Code &) CLO1 Chinese Language

ELO1 English Language

WFMP Admin Programme Step 1. Click [Budgeting] - [Draft Budget
;\‘?f"se ISt shows the ;rog’a’*ﬁ’?‘ec:-c!es created under the selected accounting ye Expenditure] from the left menu unNting year is

required, please proceed to FMP > Common Setup > Chart of Account Maintenan

Step 2. Click [Copy by Account] tab

Step 3. Select [School Level/Session] and
the [Accounting Year]

Step 4. Select the [Programme Code]

Copy by Account



&

(UAT - 3.21.12) Current School Year: 2018 20/08/2024 16:11:50

super1 v Logout

Copy by Account

Budgeting > Draft Budget Expenditure > Copy by Account

Copy by Programme Prepare Budget Expenditure

s Budgeting Sch Level/Session Secondary/Whole Day v Accounting Year 2016/2017 g

EDB Grant Programme Code CLO1 Chinese Language A

Version Committed Amount Draft Budget Expenditure Revised Budget Expenditure

Filter| Enter keyword

o T

Draft Budget Income

Draft Budget Expenditu

A2001001001 Grant Exp - School and Class Grant 120,000.00
A2001001054 Teaching Materials 2,052.00
A2007001001 Grant Exp - Revised Admin. Grant (School Section) 242,052.00
A2701501052 Audit Fee 240,972.00
A2701501054 Transports & Travelling 4,832.00
A3017001001 Grant Exp - Capacity Enhancement Grant 85,692.00

Vv Copy Selected Budget Expenditure To

Secondary/Whole Day A

Sch Level/Session Accounting Year 201872019

Programme Code [']

Note(s)
[1] The list shows the programme codes create:

e Step 5. Select checkbox next to [Account Code]

Felected accounting year is

Step 6. Click to select the target [School Level / Session]

(if applicable), [Accounting Year] and [Programme Code] ESCAPE

to return

Step 7. Click [Confirm] button

Copy by Account



